	DRIVER’S LOGBOOK

	Company: 
	Project-No.:

	Name of the project staff member: 


	Brand/Type
	Pol. License plate.:

	


	Date
	Time of
	Travel route (from – via – to)
	Purpose of the journey
	km-status at
	Kilometers travelled

	
	Depar-ture
	Arrival
	
	
	Departure
	Arrival
	Professional and project-related

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


	Date:
	Signature:


Mileage allowance: 

· Car and estate car: € 0.42; fellow travellers: € 0.05; motorcycles and motorbikes: € 0.24; bicycles: € 0.38 (as of 11.5.2020, based on the WKO guidelines; https://www.wko.at/service/steuern/Fahrtkostenverguetung-und-Kilometergeld.html)
· The route must be specified precisely, unless the shortest route according to the route planner is chosen.

· If several business trips required for the project are made in one day, the mileage after each trip must be indicated. 

· The continuous and clearly arranged keeping of the logbook should include a clear and unambiguous indication of the date, mileage, route, starting point and destination as well as the purpose of each individual trip.
